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Index 

 

(Section 5303) Metropolitan Planning Program, 10, 
25, 26 

(Section 5307) Urbanized Area Formula Program, 10, 
12–13, 34, 38; DBE, 125; Half-fares, 141 

(Section 5309) Capital Investment Program, 10 
(Section 5310) Transportation for Elderly Persons 

and Persons with Disabilities, 10, 13–14, 34, 38 
(Section 5311(b)(3)) Rural Transit Assistance 

Program, 10, 11, 49, 104, 105–7 
(Section 5311(f)) Intercity Bus Assistance Program, 

10, 15, 37; DBE, 44; Motor Carrier Regulations, 
134 

(Section 5311) Non-Urbanized Area Formula 
Program, 10, 14–15 

(Section 5317) New Freedom Program, 10 
28E Agreement, 5, 143, 147, 148 
28M Agreement, 148, 149 
324A, 2, 6, 139–41, See also Coordination of Services 
49 CFR Part 37, 117 
49 CFR Part 40, 126, 128–31, 134, See also 

Transportation Workplace Drug & Alcohol Testing 
Programs 

49 CFR Part 655, 45, 126–34 
Access to Records, 131–32 
Accessible Vehicles, 119 
Administrative Agency, Designation of, 2–5 

Advance Authority to Incur Costs, 57 
Advanced Disposition, 92 
Advertising, 81, 136; Revenues, 24 
Agreements: FTA Master Agreement, 39; Funding 

Applications and Agreements, 34–40; Grant 
Ammendment(s), 40, 53; Joint Participation 
Agreements, 39–40; Labor Protection, 36, 143; 
Part II (of Joint Participation Agreement), 39 

Alcohol Testing Program(s), 128 
Amendment(s), 39–40, 53 
Americans with Disabilities Act, 11, 14, 40, 111; 

Compliance Documentation, 36; Employment 

Provisions, 123; Open Meetings, 145; Paratransit 
Costs, 13; Sanctions, 122; Taxis, 122; Training, 106 

AMOCO Loan Program, 10, 48 
Applications: Certificate of Title, 94, 95; Funding 

Applications and Agreements, 34–40; Transit Bus 
Plates, 94 

Architectual and Engineering (A & E) Services, 58–59, 
61 

Audit(s), 45, 136; Competitive Bid Requirements, 63; 
Post-Delivery, 76; Pre-Award, 75; Procurement 
Certifications, 69 

Authorizing Resolution, 35 
Best Practices Procurement Manual, 55 

Bid(s): Analysis, 71–72; Certificate of Compliance 
with Bid Specifications, 65; Competitive Bid 
Process, 61–77; Evaluating Single Bids, 73; 
Invitation for Bid, 60; Late Bids and Withdrawals, 
71; Mistakes, 73; Noncompetitive Process, 61; 
Non-Responsive Bidders, 73; Openings, 71; Pre-
Bid Conference, 71; Rejecting, 74; Ties, 73 

Bidders, General Instructions to, 64–66 
Bonding Requirements, 66 
Breath Alcohol Technician (BAT), 129–30 
Brooks Act, 58–59 
Budget Revision, 40 
Bus Emission Standards, 101 
Bus Testing Requirements: Certificate, 69 
Buy America Certification, 59, 69; Pre-Award Audit 

Requirements, 75 
Capital Expenditures, 11, 29–30, 56, 79 
Capital Investment Program (Section 5309), 10 
Capital Match Program, 10, 48 
Certification of Safety Sensitive Employee 

Information, Sample, 134 
Charter Service, 136–39; Agreements, 137; 

Exceptions, 137–38; Fuel Tax, 99, 138; Incident 
Use of Transit Vehicles, 102; Notification to 
Charter Providers, 138–39; Reporting, 138 

Chasis, Steel Frame, 78 
Chauffeur's License, 99 
Child Restraint, 103 
Civil Rights, 111–25 
Clauses, Required and Suggested, 64 
Clean Air Act: Bus Emission Standards, 101 
Commercial Driver's License (CDL): Safety Sensitive 

Functions, 127 
Competition with Private Enterprise, 139 
Competitive Bid Process, 61–77 

Compliance, Federal and State, 7; ADA, 36; Bid 
Specifications, 65; Certification, 134; Compliance 
and Training Officer, 104; Drug and Alcohol 
Testing, 45; OPT Reviews, 139 

Congestion, Mitigation, and Air Quality Improvement 
Program (CMAQ), 10, 16–18 

Consolidated Transit Funding Application, 34 
Consortia/Third Party Administrator, 130 
Consortium, 59 

Contract Approval, 50 
Contract Revenue, 23 
Contracted Service Providers, 7, 54 
Contracts, 83–84; Purchase of Service, 51; Required 

Elements of Transit Service Contracts, 51–54; Sale 
of Service, 50; Third Party Requirements, 55; 
Transit Service Contracting, 50–54; Violation 
Remedies, 66 
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Coordination, 139–41; Funding, 140; Service, 140; 
Vehicle, 140–41 

Coordination of Services, 2, 6, 10 
Cost Allocation Plan, 36 
Costs, Make Ready, 77 
Damage Disclosure Statement, 94 
Debarment and Suspension Certification, 70 
Delayed Disposition, 91 
Designated Public Transit Systems, 2; Transit System 

Map, 3 
Disability Parking Permits, 101 
Disadvantaged Business Enterprise (DBE), 111, 123–

25 
Disposition of Federally Funded Equipment, 89 
Distribution, Equitable Funding, 6 
DOT Auction, 90 
Drug and Alcohol, 51–52, 126–35; Background 

Checks, 131; Drug Free Workplace Act, 135; 
Management Information System, 44, 133; Policy, 
127; Records, 131–33; Testing Program, 127 

Elements of Transit Service Contracts, 51–53 
Emergency Response Plans, 31 
Emission Standards, Bus, 101 
Energy Conservation Requirements Clause: See 

Required and Suggested Clauses, 64 
Equal Employment Opportunity (EEO), 111 
Equals, Exceptions and Clarifications, 65, 70 
Equipment Lease, 51; Emergency, 83; for Charter 

Service, 138 
Equipment Purchase Contract, 75 
Equipment Transfer, 88–89 
Equipment, Capital, 79 
Equitable Distribution of Transit Assistance, 6 
Expenditures, Capital, 11, 29–30, 56, 79 
Expenditures, Operating, 10–11 
Facility Feasibility Study, 37 
Fare(s), 23, 120; Public Comment and Reduced Rate, 

141; Student Transportation, 103; Studies, 31 
Federal Changes Clause: See Required and Suggested 

Clauses, 64 
Federal Funding, 10; Transfer/Disposal of 

Equipment, 88–92 
Federal Funds Administration, 1, 12 
Federal Motor Carrier Safety Administration 

(FMCSA) Regulations, 141 
Federal Motor Vehicle Safety Standards (FMVSS), 68 
Federal Transit Administration (FTA), 1, 10; 

Repayment, 91; Useful Life Standards, 85 
Fellowships, 11, 32, 49, 107–10 
FTA Master Agreement, 39 
Fuel Tank Regulations, 101 
Fuel Tax, 43, 99–100; Charter Service, 138 
Funding Programs, 10–24, 46–49 
Funds Administration - Federal Transit 

Administration (FTA), 1, 10, 85, 90; Repayment, 91 

Funds Administration - State, 1, 10 
General Fund Levy, 23 
General Operations, 136–49 
Geographic Information Systems (GIS), 27, 31 
Good Faith Effort(s), 123, 125 
Grants, Issuance of, 39–40 
Hatch Act, 145 
Highway Trust fund, 11 
Hold Harmless Clause, 53 
Incidental Use, 83 
Indirect Cost Rate, 36 
Insurance, 6, 101–2; Contract Requirements, 52; 

Settlements, 90 
Intent to Award, 74 
Intercity Bus Assistance Program (Section 5311(f)), 

10, 15, 37; DBE, 44; Motor Carrier Regulations, 
134 

Intercity Shuttles, 83 
Interstate Commerce Commission Termination Act, 

101 
Inventory, Property, 45, 79 
Invitation for Bid (IFB), 60, 61–77 

Iowa Clean Air Attainment Program (ICAAP), 16–
18, 37 

Iowa DOT, Role of, 1 
Iowa Public Transit Association (IPTA), 104–5 
Joint Participation Agreements, 39–40 
Labor Protection, 143; Agreement, 36 
Lease, Equipment, 51; Emergency, 83; for Charter 

Service, 138 
Library, Transit Lending, 107 
License, Driver: CDL, 96–99; Chauffeur, 99 
Licensing, Transit Vehicle, 94–95 
Liens, 95 
Like Customer Price for Sole Source, 61 
Like-Kind Substitution of Vehicles, 91 
Listing of Surface Transportation Providers in Project 

Area, 36 
Litigation, Pending, 36 
Lobbying, 69, 144 
Local Funding, 22–24 
Long Range Transportation Plan, 27 
Maintenance, 7, 79–80, 146 
Make Ready Costs, 77 
Management Information System, 44, 133 
Map, Transit Systems, 3 
Marketing, 31, 106 
Medical Review Officer (MRO), 129 
Metropolitan Planning Organizations (MPO), 25 
Metropolitan Planning Program (Section 5303), 10, 

25, 26 
Micro Purchase, 60 
Motor Carrier Safety Regulations, Federal, 134, 141, 

144 
Motor Carrier Services, Office of, 43 



Iowa DOT   Index 
Transit Manager’s Handbook   2021 

  

165 

 

Multi-State Technical Assistance Program (MTAP), 
104 

Municipal Transit Levy, 23 
New Freedom Program (Section 5317), 10 
Non-Collusion Bidding Certification, 70 
Noncompetitive Process, 61 
Non-Urbanized Area Formula Program (Section 

5311), 10, 14–15 
Notification of Federal Participation Requirements 

Clause: See Required and Suggested Clauses, 64 
Odometer Disclosure Statement, 94 
Odometer Readings, 45 
Open Meetings, 145 
Operating Costs, Examples of, 10–11 
Operations: General, 136–49; Vehicle, 94–103 
Organizational Studies, Transit, 31 
Paratransit: Eligibility, 120; Service Criteria, 120–22 
Parking Permits, 101 
Part I, 64–66 
Part II, 39, 66–68 
Passenger Amenity Studies, 31 
Passenger Revenues, 23 
Patent and Rights in Data Requirements Clause: See 

Required and Suggested Clauses, 64 
Peer-to-Peer Program, 104, 110; RTAP, 105 
Piggybacking, 59 
Planning, 10, 11–12, 33 
Planning Payment Requests, 49 
Political Involvement, 145 
Post Delivery Activities, 76–77 
Post-Delivery Audit, 76 
Pre-Award Audit, 75 
Pre-Bid Conference, 71 
Prison Industries, 101; Ethanol Sticker, 81 
Privacy Act Clause: See Required and Suggested 

Clauses, 64 
Private Sector Clearinghouse, 33, 146; Public 

Hearing, 35 
Private Sector Participation, 146 
Private Sector/Appeals Protest Procedure, 146 
Procurement, 55–78; Records, 77 
Program Fraud Requirement Clause: See Required 

and Suggested Clauses, 64 
Program Management, Office of, 27 
Prohibited Features (Regarding Procurement), 77–78 
Property Inventory, 45, 79 
Protest Procedure, 65, 76; Private Sector, 146 
Provision of Public Transit Service, 6 
Public Auction, 90 
Public Hearing, 35, 141, 146 
Public Transit Equipment and Facilities Management 

System (PTMS), 28, 29, 85, 86 
Public Transit Infrastructure Grant (PTIG), 20 
Public Transit, Office of, 1 
Purchase of Service, 53; Vehicle User Agreement, 84 

Purchase of Service Contract, 51 
Quarterly Progress Report, 49, 52, 54; Fuel Tax, 99–

100 
Radio Licenses, 147 
Rate Reductions for Elderly and Persons with 

Disabilities, 141 
Records Retention, 132–33, 148 
Recycled Products Requirement Clause: See 

Required and Suggested Clauses, 64 
Regional Planning Affiliations (RPA), 25, 26; 

Minimum Expectations, 32 
Regional Transit Levy, 23 
Regional Transit System, 142 
Regional Transit Systems, 3–4 
Regional Transit Vehicle Daily Inspection Report, 80 
Rehabilitation, Vehicle, 87 
Remedies for Breach Contracts, 66 
Request for Payment, 46 
Request for Proposal (RFP), 60, 61–77 
Request for Qualifications (RFQ), 60, 61–77 
Required and Suggested Clauses, 64 

Responsibilities, Transit System, 9 
Revenue from Contracts, 23 
Right to Know, 148 
Route Profiles/Analyses, 31 
Rules, Iowa Administrative, 18 
Rural Transit Assistance Program (Section 

5311(b)(3)), 10, 11, 49, 104, 105–7 

Safety and Security, 32 
Safety Standards Act Clause: See Required and 

Suggested Clauses, 64 
Sale of Service, 50 
Schedule of Prices, 66 
School Transportation (Buses), 77; Restrictions, 149 
Screening Test Technicians (STT), 129 
Seatbelt Usage, 103 
Seismic Safety Requirement Clause: See Required 

and Suggested Clauses, 64 
Service Agents, Drug and Alcohol Testing, 128–30 
Signage, Vehicle, 81 
Signatory, Authorizing, 35, 39, 46 
Small Purchase (Informal Bid), 60 
Sole Source Purchase, 61 
Solicitation Activities, 63, 70–73 
Specifications, Amending, 68 
Staff Car Prohibition, 83, 102 
Standards, Useful Life, 85, 95; Disposal Prior to 

Meeting Requirement, 88 
State Planning and Research (SPR), 26 
State Transit Assistance (STA): Forecast of 

Allocations, 34 

Statewide Transportation Improvement Program 

(STIP), 16, 27, 37 
Statistical Report, 42–43, 45 
Steel Frame Chasis, 78 
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Student Fees, 23 
Student Transportation, 103 
Subcontracting, 7, 50–53; Vehicle Use Agreements, 

84 
Substance Abuse Professional (SAP), 127, 130 
Surface Transportation Program (STP), 37 
Systems Planning, Office of, 14, 25, 32, 37 
Tax Exemptions, 149 
Tax, Fuel, 43, 99–100 
Taxes Available for Transit, 23, 149 
Taxis, 123 
Termination Requirement Clause: See Required and 

Suggested Clauses, 64 
Third Party Administrator, 130 
Title VI, 111, 112–15 
Titles, Vehicle, 94–95 
Training, 104–10; Assistance, 11 
Transit Agencies: Regional, 4; Urban, 5 
Transit Employee Protective Agreement Clause: See 

Required and Suggested Clauses, 64 
Transit Lending Library, 107 
Transit Program Administrator (TPA), 56 
Transit Request for Payment, 46 
Transit Service Contracting, 50–54, 83 
Transit Service Planning, 29 
Transit Sub-Provider List, 3 

Transit System Responsibilities, 5–9 
Transit Systems: Map, 3 
Transit Technical Assistance, 31 

Transportation Electronic Award and Management 
System (TEAM), 38, 40 

Transportation for Elderly Persons and Persons with 
Disabilities (Section 5310), 10, 13–14, 34, 38 

Transportation Improvement Program (TIP), 27–29, 
35 

Transportation Planning Work Program (TPWP), 26–
27 

Transportation Workplace Drug & Alcohol Testing 
Programs, 126–33, See also 49 CFR Part 40 

Travel Authority, 142 
Trust and Agency Levy, 23 
Unlinked Passenger Trips, 43 
Urban Transit Systems, 5 
Urbanized Area Formula Program (Section 5307), 10, 

12–13, 34, 38; DBE, 125; Half-fares, 141 
Useful Life Standards, 85, 95; Disposal Prior to 

Meeting Requirement, 88 
Vehicle Operations, 94–103 
Vehicle Programming Guidance, 32 
Vehicle Registration, 94–95, 144 
Vehicle Rehabilitation, 87 
Vehicle Signage, 81 
Vehicle User Agreement, 51, 84 
Vehicles, Accessible, 119 
Vendors Database(s), 70 
Verbal Communications Clause: See Required and 

Suggested Clauses, 64 
Warranty Claims, 80 
Website (Office of Public Transit), 1 

 
 
 


