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All directories shown are only available to lowa DOT employees. Outside users should download all of
these files from the lowa DOT website. Files, structure, and naming should remain the same for all

projects.

1.) All seed files, settings files and
manuals are located in the
Survey folder in the directory
shown at the right.

2.) The CDs folder, as shown at the
right, contains installation
software related to all field
surveying hardware and software.

% W:\Highway\Design\CADD\Geopak\Survey Q@@
File Edit View Favorites Tools Help ",'
@ Back - >, | 5 Search [ Folders '

Address || ) Wr\Highway\DesigniCADD\GeopakiSurvey . Go
Folders x Name

=T - | A D
# ) CDs L Manual
& ) Manual () SeedFiles
) SeedFiles ) 5urveySeedFolder
# ) surveySeedrolder o " surveyPhoneNumbers.pdf
& & =
S objects (Disk free space: 27.4 GB) 7.72KB ‘f_! Local intranet

% W:\Highway\Design\CADD\Geopak\Survey\CDs Q@@
3
L[}

File Edit View Favorites Tools Help
@Back - & ? / ) Search ||)L Folders '
Address ||2) W:iHighway\DesigniCADD GeopakiSurveyiCDs il . Go
Folders X Name =
= ) Survey A | |[FieldGenius
2 [ cos QP
# ) FieldGenius | PacketController
E e L) Summit\wiFi
# ) PocketController !-;]TOPC'J“
@ £ s QsMI
# 12 SummitWiFi
# ) Topcon
# () Manual
4 ) SeedFiles
# ) SurveySeedFolder &
S > < >
6 objects (Disk free space: 27.4 GB) 0 bytes ‘rj Local intranet
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Section 40D-1 — Folder Structure and File Naming

3.) The Manual folder contains all of
the electronic versions of
instructions. This includes the
user manuals for all field software
and hardware. The official
version of the Preliminary Survey
Process can be found in the
Design Manual, Chapter 40.

4.) The SeedFiles folder contains all
the files necessary to start and
complete a survey job using
MicroStation and GEOPAK.

% W:\Highway\Design\CADD\Geopak\Survey\Manual

EE®

File Edit View Favorites Tools Help o
@ Back ~ () j‘ p ) Search ‘ || Folders v
Address ._‘_‘J W iHighway!Design\CADD | GeopakiSurveyiManual ™ . Go
Folders X Name =
= ) Survey A ILDActiveSync
& ) ps DAlegro
=SR] lv’lanual Q) Construction
B () ActiveSync (s CocarigStation
# ) Alegro _JDrainageStructures
# |) Construction u__'"_‘lFeatureCodes
# |2 DockingStation _JGEOPAK
# [ ) DrainageStructures (JHR-295treamDrainageAreas
# 1) FeatureCodes ODIndex
# (2 GEOPAK OLaptops
# |) HR-29StreamDrainagedreas Main
& ) Index \__)Microstation
& () Laptops JOffice
# ) Main (ProfilesFromSurveyshots
# | Microstation ;JSMI
& ) office \_)SynchronizeLaptops
® () ProfilesFromSurveyShots JTopcon
® ) sMI
# ) SynchronizeLaptops
# | Topcon
& ) SeedFiles
# |0) SurveySeedFolder v
< 3 & >
17 objects (Disk free space: 27.4 GB) O bytes ‘j Local intranet

% W:\Highway\Design\CADD\Geopak\Survey\SeedFiles  [= |[B][X]

File Edit VYiew Favorites Tools

@ Back ~ () .? /j\l Search ‘ﬂ: Folders

Help .’,*’

'

Address | ) Wi\Highway\DesigniCADD\GeopakiSurveylSeedries v [ Go
Folders X Name =
= ) survey A | [C)Forms
# |2 CDs () GEOPAKSuUrvey
# |2 Manual (L) Microstation
(@] SccdFiles () TopSurv?

# () Forms
# I GEOPAKSurvey
# ) MicroStation
® ) TopSury?
# () SurveySeedFolder «
< > < >

4 objects (Disk free space: 27.4 GB) 0 bytes ‘_4 Local intranet
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Chapter 40 — Design Survey Specifications Section 40D-1 — Folder Structure and File Naming

5.) The SurveySeedFolder is the
folder that you copy locally to

% W:\Highway\Design\CADD\Geopak\Survey\SurveySeedFolder g@"g]
B

your laptop when beginning a Rl B0t Yo Fowatn. Bloc ”ﬁpl. “
new survey p_roject. It _contains _ Qo - © ¥ ) search | [ Foiders | [TF1]-
the MicroStation drawing seed file = i S =
and the seed files for the Address _jw:'l,tighwav'l,{)esignlCAﬂJ\Ganmk'l.Swvw\SumySeed:nldor vi Go
electronic pink sheet database Fokders i i"::;t ——
= ) survey A r f
and Index. B & s FromOffice
# 53 Manual Projectimages
# ) SeedFiles _JUneditedSurveyFiles
(=)o) ) UtilieyInfo
& ) ElectronicForms |#] Fieldsurvey.sur
# ) FromOffice ] Indexseed. doc
# I Projectimages
# ) UneditedSurveyFiles
® I UtilityInfo o
< > < >
7 objects (Disk free space: 27.4 GB) 155 KB % Local intranet
6.) A folder called SurveyProjects =R
&% C:\SurveyProjects -
has been created on each of the yEED] EEX
Fle Edit View Favorites Tools Help w

survey laptops. This folder will
contain all of the individual survey | (Jeack - () [T ) search || Folders | [TT1]-
project folders. =

Address ||7) C:\SurveyProjects v Go
Folders X Name =
SEY5urveyProjects | A [)5urveySeedrolder
# |2 SurveySeedFolder v
< ] >

1 Ghijacts selected d iy Computer

7.) To create a new survey project

8% C:\SurveyProjects

foIder, COpydtheld f h File Edit View Favortes Tools Help
SurveySeedFolder, from the - - 1

. ack * | ) Sear - -
server location shown above, to O=- O & LPwi Fuld”.!
the SurveyProjects folder on the | #dde=s |5 CisurveyProjects
laptop “C” drive. The result of the | Felde X e

& () plotwork A [DsurveySeedFolder
# () Program Files

) quarantine
) RECYCLER
=0 ] SurveyProjects

# |0) SurveySeedFolder

/-—Qﬁwi?&?p s
oty '"fR’maM NH‘“'-,M

8.) Rename the newly copied ™ C:\SurveyProjects W=

“copy” is shown at the right.

SurveySeedFolder to the Bl LER IV ot T ar -
Survey and Photogrammetry = - -
(SAP) identification number; Qeek - ) - [T O seach | Foiders | [T
“0999” in this example. If there is o Ty——— v MY
not yet a SAP number, then e T -
provide a hame for the folder that . .

. . . = L) SurveyProjects A
appropriately describes it so the B 3 0999 3 ) &
project can be identified in the < AN 3 @ >
future. 1 objects selected N i My Computer
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9.) Contained within the SAP# folder
(formerly the SurveySeedFolder)
is the MicroStation drawing seed
file called FieldSurvey.sur. You
will rename the FieldSurvey.sur
file to the SAP# for your project,
as shown at the right. This name
will also match the folder name,
(0999 in this example).

10.) You can now rename the
IndexSeed.doc file. This file
name should start with an “I” and
then the four digit SAP number
followed by a three digit number,
beginning with “001”. You will
add one (1) to the last number of
this series for each additional
survey on this project.

11.) The DrainageStructures folder
contains the Pink Sheet database
and all photos related to drainage
structures. This file should also
be renamed to the SAP number.
Instructions for completing the
database can be found in another
section of the Design Manual.

% C:\SurveyProjects\0999 EWE—HE]
Fle Edt View Favortes Tooks Help P
@B«k - & :ﬁ‘ /__\- Search l-L Folders '

Address || ) C:\SurveyProjects\0999 b Go
Folders X Name

= ) SurveyProjects A [)DrainageStructures
= £ 0999 \_IFromOffice
[2) DrainagesStructures DProjectimages
.,J FromOffice \JUneditedSurveyFiles
) Projectimages -_,_‘|Utiitylr|‘c|
) UneditedSurveyFiles [#)
) UtiltyInfo & @_]IndexSeed.doc
£ > £ >
Type: SUR File Author: chights Date Modified: 5/17/20 117 KB 4 My Computer

& C:\SurveyProjects\0999
Flle Edt View Favorites Tools

@Back > !? /T"' search |1 Folders | [fi1]-

Help r",'

Address ."__2 C:\SurveyProjects|0999 v Go
Folders X Neme
BED wProjects A |)DrainageStructures
= 3 0999 | JFromOffice
|2) DrainageStructures (DProjectimages
£3) FromOffice |[C)UneditedsurveyFiles

) UtilityInfo

I2) ProjectImages

|20) UneditedSurveyFiles

1) UtilityInfo o
< B @ >

Type: Microsoft Office Word 97 - 2003 Document Auth 38.0 KB

EEX

&% C:\SurveyProjects\0999\DrainageStructures

Fle Edt View Favorites Tools Help L
= =) (e,
Qo+ ©  (F O seweh | roers | (-
Address | Ci\SurveyProjectsl0999\DrainageStructures Y| Go
Folders X Name - A
= | SurveyProjects A
= ) 0999 1) 1598+97.93,613.96LtBarrell. PG
(3 DrainageStructures £]1598+57.93,613.96LtInlet, JPG
3 Fromoffice 1] 1598+97.93,613.96Lt0utlet, PG
2 Projectimages 51 1621459,31,46,85RIBarrell. PG
) UneditedSurveyFiles \_'il 1621+59.31,46.85RtInlet. PG
£ UtiityInfo o 1162145931, 46.85ROuEL. PG
D o xR
< > < >
Type: Microsoft Office Access Database Date Modified 800 KB :}MyCorrp.nter
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Section 40D-1 — Folder Structure and File Naming

12.) The FromOffice folder should
contain all correspondence and
files received from the lowa DOT.
Sub folders may be created to
better organize this information.

13.) The Projectimages folder should
contain all photos taken in the
field that do not relate to drainage
structures. Photos are required to
show each side road and any
other item that the surveyor
believes the designer would like
to see.

14.) The UneditedSurveyFiles folder
should contain the unedited
survey files as they were collected
in the field. The manufacturer
specific files, an ASCII readable
version of the RAW data and an
ASCII coordinate file should be
created and placed into this
folder. Any edited version that is
used to import the data into
GEOPAK should be a copy of
these files and placed in the 0999
folder.

% C:\SurveyProjects\0999\FromOffice

File Edt View Favorites Tools Help W

@Back * :? /._\'Search |I‘ Folders '

Address |2 Ci\SurveyProjects\0999\FromOffice v Go
Folders b 4 Hame = .
= () SurveyProjects A TI333AW_Auth Letter pdf
= 5 0999 "% Agreement-Story County,pdf

|7 DrainageStructures ':ER.-SS-‘i-parenl.?G.pdf
o 7135 Shkurk River Survey Liits, pdf
"2 1-16-35-4-paren12.pdf

) ProjectImag =
|0 UneditedSurveyFiles | 1-1G-35-4-parend_bridge. pdf
) UtilityInfo o 2 1-1G-35-4-parend_road-plan.pdf

< > < I >

15 objects (Disk free space: 82.2 GB) 34,7 MB 4 My Computer

&% C:\SurveyProjects\0999\Projectimages

Fle Edt View Favortes Tools Help o

@Sa:k N > ‘? }_\Search 'llt:"" Folders .

Address |32 C:\SurveyProjects\0999\ProjectImages v Go
Folders x Mame =~ 2
= I SurveyProjects A Fcountyrd. L-2Slookingsouth.jpg
=2 i) 0999 7] countyrd.L-21lookingeast.jpg
|) DrainageStructures 1] jasperavelookingeast. jpg
I2) FromOFfice ﬂ jasperavelookingnorth. jpg
=] 1) knoxavelookingnorth. jpg
(£ UneditedSurveyFiles ¥ knoxavelookingsouth. jpg
() utiltyInfo 3 gmmmwr?wmw;_,,

[T kA A AP - .

< > < >

8 objects (Disk free space: 82,1 GB) 21.4 MB ¢ My Computer

% C:\SurveyProjects\0999\UneditedSurveyFiles

Fle Edt View Favortes Tools Help ~

@&ack * & .? /--\'Sear(h 'lt Folders '

Address |2 C:ASurveyProjects\0999iUneditedSurveyFies v Go
Folders x Name = ~
= ) SurveyProjects A T G0716001.ts)
= ) 0999 [£) Go716001.txt
() DrainageStructures |1)Go716002. RAW
) FromOffice P Go716002.ts)
|0 ProjectImages [j GO716002.bxt
(=] |4)co716001 RAW
() UtilityInfo o 9 CO716001.ts) -

=1 rerrrans v

< > < >

9 objects (Disk free space: 82.1 GB) 1.45MB 4 My Computer
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Section 40D-1 — Folder Structure and File Naming

15.) The UtilityInfo folder should
contain copies of emails
containing all correspondence
with lowa OneCall and the utility
companies. Any electronic files
received should also be placed
into this folder.

I C:\SurveyProjects\0999\Utilitylnfo

File Edit View Favorites Tools Help

Address || C:\SurveyProjects|0999\UtilityInfo
Folders
=l |0 SurveyProjects
= |0 0999
1) DrainageStructures
) FromOffice
) ProjectImages
) UneditedSurveyFiles
o )
<

@B&ck T !? /’.‘Search || Folders "

EEX

i

Y'.GO

X Name ~
A —RE Lee County Slide Area.msg
- Design Information Results fo...
¥Lee Co. Ia.16- Slide area.jpg
& | Lee Co, Ia,16- Slide area.kmz
- Lee County Slide Area.msg

|.n

|5 obiects (Disk free space: 82,1 GB)

386 KB “J My Computer

|~

16.) To make the survey information more manageable, additional folders may be created as needed.
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