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This document provides two methods for creating a printable text file that lists all subfolders and files
contained in any Windows Explorer folder.

Method 1: The “dir” (directory listy Command Prompt DOS command can produce a printable text
file listing of all subfolders and files contained within any Windows Explorer folder.

Access the Command Prompt window

The Command Prompt window is accessed as listed and shown below:
(The various windows and prompts may look different between Windows 7 and other versions)

Start > All Programs > Accessories > Command Prompt

Default Pri
» Al Programs Help and &
I |search progra: d files LE]J Shut dowr

= Bl o] 5ElE]

<& XPS Viewer f
2010 Iowa Lav oM Contr
. Accessories
Attachmate EXTRA! X-treme Devic
AutoTURN 7
Bentley ;I Defal
4 Back Help i
Accessories - r—
| Caloulator |
Command Prompt |
@=) Connect to a Network Projector —

B8 Connect to a Projector

The above commands should display a Command Prompt window, similar to that shown below.

Administrator: Command Prompt - IEI Iil

Microzoft Windows [Uerzion 6.1.7668081
Copyright (c)> 208? Microsoft Corporation. All rights reserved. [

| R
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Chapter 21 — Automation Tools Instructions Section 21M-12 — Create File and Folder Listing

In the Command Prompt window, the Directory Listing (dir) command will be entered, as explained

below:
1.

6.
7.

Enter the “dir” command as shown, followed by a space

Administrator: Command Prompt

Microsoft Windows [Uersion 6.1.76808]
Copyright <c)> 2089 Microsoft Corporation. All rights reserved.

P:~>rdir WisHighwaysDesignsInstructionss*.#* prn o5 * PosoutwFileList.lst

o dhon o

Enter the location of the folder containing the files and sub-folders to be listed

Enter what is to be listed. The *.* entry indicates that all files (and folders) with any extension
are to be included in the listing.

To send the output to a file, enter the prn (print) command, preceded and followed by a
space. (To produce a listing on the screen, do not use the file output prn command. This
may, however, produce a list that is longer than is displayable in the Command Prompt
window, resulting in truncated data.)

Enter any print modifiers as desired (/o/s shown) Experiment with the combination of
modifiers to produce the desired file list. (A complete list of modifiers is shown below.)

Enter the output (>) symbol, also preceded and followed by a space

Enter a location and file name for the new text file listing.

(The available print modifiers are shown below, and can be listed by entering “help dir” (no
guotes) in the Command Prompt window.)

Administrator: Command Prompt =]

Microsoft Windows [Uerszion 6.1.76H81
Copyright ¢c?> 28892 Microsoft Corporation. All rights reserved.

P:~>help dir
Displays a list of files and subdirectories in a directory.

DIR [drive:zllpathllfilenamel [/ALL:Jattributes]] [#B1 [ C1 [/D]1 L[-L]1 [~<N]
[#OLL:1zsortorder]] L[-P1 [-Q1 [/R1 L[/S]1 L/TLL:1timefieldl] [-W] [~ X1 [/4]

[drive:llpathllfilename ]
Specifies drive, directory, andsor files to list.

ZA Displays files with specified attributes.
attributes I Directories R Read-only files
Hidden files A Files ready for archiving
8 System files I Mot content indexed files
L Reparse Points — Prefix meaning not
Uzes bare format (no heading information or summary).
Display the thousand separator in file sizes. This iz the
default. Use »—C to disahle display of separator.
Same as wide but files are list sorted by column.
Uzes lowercase.
Mew long list format where filenamez are on the far right.
List by files in sorted order.
H By name <alphabetic? % By size (smallest first)
E By extenzion {alphabetic> D By datestime (oldest first)>
G Group directories first — Prefix to reverse order
Pauszes after each screenful of information.
Display the owner of the file.
Dizplay alternate data streams of the file.
Displays files in specified directory and all subdirectories.

T Controls which time field displayed oy used for sorting

timefield G Creation
A Last Access
W  Last Written

U Uzes wide list format.

A8 This displays the short names generated for non—8dot3 file
names. The format is that of /N with the short name inserted
hefore the long name. If no short name is present. blanks are
displayed in its place.

A4 Dizplays four—digit years

Bwitches may bhe preset in the DIRCHMD environment variable. Override
preset switches by prefixing any switch with — <hyphen?>—for example,. ~-UW.

1
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Chapter 21 — Automation Tools Instructions Section 21M-12 — Create File and Folder Listing

The text file listing can be read in Windows Note Pad or the Programmer’s File Editor (PFE). A partial
list is shown below. Note: This listing provides more than just the file or folder name, and can provide
still more information, and in different output formats, using the different print modifies listed above.

—[oix]
1272172806 09:32 AW <DIR> Key-in Browser ;[
1271872888 12:35 PH <DIR> Test _|
12/16/2889 11:46 AH <DIR> Training_Video

B5/25/72818  B7:83 A <DIR> Working_Design HManual

g7 /8972008 10:40 AN 45,0856 ActiveChainControl .doc

B4/26/72018 B6:38 AM 55,296 AutoTurn.doc

770072008 10:43 aH 78,144 BarGraph.doc

11/06/2009 18:88 AH 68,608 Barriers&Walls.doc

Text editing commands, (such as Search, or Find, etc.), can be used on the list.

Method 2: Use the TreeList.exe program to produce a printable text file listing of all subfolders and
files contained within any Windows Explorer folder.

The TreeList program produces an entirely different list format than shown above.

A shortcut to the TreeList program is located in the Office of Design folder, or a shortcut to the
program can be created on the personal Desktop.

(The TreeList program is located as follows:
W:\Highway\Design\CADD\Programs\TreeList\TreeList.exe) i

When the TreelList program starts, the empty dialog shown at the
right is displayed.

Click the Select Directory button and browse to the directory to be
listed.

{Gelect Dlrectouﬁ Output ta file | Exit |

While browsing, double-click each folder location except the m _lol x|

last one, which will be the folder to be expanded and listed.

Single-click and highlight the folder to be expanded, as shown
at the right. When the folder name is highlighted, click the OK - o
button.

AdminiztrativeStaff
AutomationS ection
CapD
Caddinformation
Captioned
Committees
ConzultantReview
Contracts
DesignSections
Flighttd apz

Forms

Input M eetings

MethodzSection
MethodzTumln
Office of Design ;I
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It may take a few seconds for the program to respond, —|o] x|
but it will display a dialog similar to the one at the right, _
=4 __Foms & templates -

showing an expanded file listing.

If this is the correct folder location, click the Output to
file button, as located by the arrow at the right.

NOTE: If this is the wrong location, there is no way
to “back up”, therefore you'll have to click the Exit
button and re-browse to the correct location.

] _GEOPAK_201_GCM_TRNOT1620-1-0001_E
8] _Hyperlink Template.dot

3 _Index_hyperlinked, Copy.xls

1 _Steps to ceate a new Design Manual Doc.di
1 _Template for Hyperlink. dac

1 __Caution Symbol.doc

__[Caution Symbol. dot

P Instructions to create linked file to Web doc
W7 Key for Inst docs Test Formatting. doc

__ Template for Design Details.dot
__Template far Hpperlink, to Methods Doc. dot
__Template for Heperlink. dots

1 __weh Falder location.doc

—

----- ﬂ ~$Template for Degign Depffils, dot -
= ey o i
| i
Output ta file | Exit |
The next dialog to display is the x|
Se|eCt F||e for Output dialog, as \ )\_) ‘ .= dolson (\\nthomedirAluser2) (P:) - out - {‘i]]l Search out \[.]_‘1
shown at the right. Browse to - o o e
. rganize -« ew er el 4 L7
the correct folder location (red R _ E [
arrow), supply a file name (blue /¢ Favortes - ete medfee
arrOW), and ; ;::kbop Mo items match your search.
Click the Open button (green 1 Downloads
aI‘I‘OW) 5] Recent Places
5 jpg
Unless a file name already =5 Libraries
existed, the new file should be
1M Computer

created as requested.

&, Local Disk {C:)
5# dolson (Y\nthome
. Config
J data
out
J term serv
J windows

S

File name:

Yuser?) (Pr)

As with Method 1, the text file can be opened with Windows Notepad or PFE. The file list output will
be similar to the partial list shown below.

P:\out\treetest.bct

lz\Highway\Design\Instructionsy
\Accudraw

1508C1ip1.gif
158c1ip10.qgif
1508C1ip2.qif
158C1ip3.gif
150C1iph.gif

“fAskInga Article AccuDraw Rocks?_files

Method 2 is easier to use than Method 1, but it produces a listing with only the folder and/or file
name(s) and no additional file information.
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