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This section provides information related to accessing and loading bid items through the Project

Scheduling System (PSS).

1. Access PSS through Citrix. See 20J-81.

2. Select Design under Office Information, as shown below.

Project Scheduling Menu (V4111000)

Project Scheduling System

Main Menu

Five Year Program

Development Projects

Finished Segments

Search Engine for
5-Year Program

Search Engine for
Development Projects

Search Engine for
Old Pin Numbers

Letting List

Printed Report Menu

~ Office

£ Project Scheduling Section
¢ Program Management

¢ Corridor Development

€ Location & Environment

© Design

£ Bridges and Structures
c Right Of Way

c Traffic & Safety
c Specifications

¢ Rail Transportation
€ Support Services
€ Contracts

£ »S-Controllers
c Proposals

' Materials

! Districts

£ Construction

¢ Maintenance

¢ Finance

| ¢ Transportation Data

'@ mbox - Microsoft ...

Help Exit

|24 Bid Tiem Informati... | /~ MetaFrame Prese... Project Schedulin...

4 start ["®% w:\Highway\Desi... | 8% E:\My_Music\Carp... | /2) W:\Highway\Desi...
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Chapter 20—Project Automation Section 20J-82—Bid Item Information

3. Open the Designer tab and select the appropriate Design Engineer name from the Projects
Assigned To drop down list, and click OK.

Project Scheduling System
Design Menu

T T Conmitant Cosrtnation 1 Fantute Devsizpmens 1 Sdathoss T [r—

ﬁéjects Assigned To — S—

~ Maintenance

© Bid Items / bk T e

4. Inthe Designer dialog, select either the Project Number or PIN Number for which the bid items
are to be processed, then click the Bid Items tab at the bottom.

or (11108

Sepment Sectisn laformacin)

NN . Project Type: Improvement Corridor: None
e PIN Number: 13-50-014-020 Utility Status: Point 25 District: 1
= Project Number: ™ me < 01d PIN Number: Project Manager: Scott Dockstader
\ County: Jasper Seg/SecManager: Dung Ta
Route: 014 Project Group: Reconstruction
Location: Stream 0.2 miles N of IA 224
Metric: No  Consultant: Lighting: Traffic Signals: Traffic Signs: Access Control:
Loc. 1: Over Small Stream 0.2 Mile N. Of Ia. 224
Project Number: ™ =® Laoe. 2:
Project Directory: 5001402013 Work Dese.: RCB Culvert Replacement - Twin Box
Consultant; = Soecificati
Pollution Prevention: Not Set Fed. Funded: Yes e f_:anons
Traffic Handling: RR Involved: Not Assigned Coordinates
Schedule Change: RR Agreement: Not Assigned Estimate Histos
Miles: 0.0
Kilometers: 0.0
Beg Station:
End Station:
11 1
sl T twarne [Pad et
30 X
3§18 3
i B
Projects Schedule Notes | Location i ROW Layout ROW Parcels Grou RCE
Office Info. General Info. Initiatives | BidItems___| Clipboard Menu
W A

VALl
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Chapter 20—Project Automation Section 20J-82—Bid Item Information

If an error message appears, similar to that shown by the arrow below, review the problem with
the Project Engineer.

Project Type: Improvement Caorridor: None
¢ TP 75 | . UtilJity Sta};’;s: No?Assigned District: 4
~ Project Number: Old PIN Number: Project Manager: John Selmer
County: Cass Seg/SecManager: Paul W. Flattery
Route: 092 Metric: Not Set Project Group: Reconstruction

TLocation: Ta. 92 Over Small Stream 1 Mile W. Of Ta. 148

rat=d i Metric/English Not Specil x|

Project Number: [eretzz06 o116

le W. Of Ia. 148

i PIN Nurmber 03-15-092-010 needs to be Updated
- ) by selecting Metric: "Yes" or "No"

q 9 in Upclate Form by Paul WA Flattery
Project Directory: v
Traffic Handling: Ad
\'8
Consultant:
seamat | it 1 I i it 1
Praject Number Status [Fian Turrn Letiing Dat= Frogram Est Develop Est Avarch
STPN 092 2(37)20-15 Active 50 515
BRF-052-2(36)--38-15 Active |Eridges and Structures | Bridge ] | 05-06-2013] 10-15-2013] 650 $1105

5. When first setting up a project, the following dialog will appear. In the Specify Project’s Units
area, select either English or Metric and click the Continue button.

m Bid ltem (V4111149) ] Y
Project No.: IM-NHS-029-8(37)150--03-97 Plan Turn-In 09-07-2010 Assigned To: Jim R. Schoenrock
Gitvisiier: | Letting: 11-16-2010 Eng./Metric: English

Name: Window
Input: Window
Output: None Selected
Mode: Tmage Capture

[Specify Project's Units: ]

4

& English
© Metric
Continue...
Add Division | Update Div. Delete Div. Item List Reports Re-Order ||  Retun

— — =
2 start |88 w\Highway\Desi... | 8% E:\My Music\Carp... | 1) W:\Highway\Desi... | [® Inbox - Microsoft ... | T Bid Ttem Tnformati... | ¢~ MefaFrame Prese...

= Bid Rem (V41111...
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Chapter 20—Project Automation Section 20J-82—Bid Item Information

6. After the above selections have been made, select either Add Division or Import Items, as
shown by the arrows below.

.id_dbh'ltio_li Importl;om:l Dele!eoiv.l Item List | Reports | Re-Order | Return

G | NUM AF L 1000

7. Import Items allows the bid items and reference information for a project to be imported. This
feature will import all divisions with all bid items and reference information for each division.

If the Import Items option is selected, the following dialog will appear. From the drop-down
selection list, select the Project No. of a project with similar bid items and click the Import button.

Bid Hemn impert (VE1E110E) : - '_|1J
= All Pro it © District ~ County and Route
Project No,; |PE-F10871).70.25 il : :
BE-3U0.0TE}-TAEE - Letting: 10-21-2003 Designer: Will Stein
DE-T00B{EE) TAEE - B 5
County: |pr 1w nis)-74.08 Plan Tumein: 08-05-2003 Eng./Metne: English
DE-340.0{9)-74-78 "
Route: Diistriet: 1
Work Diesc.:
Location: . SIDE OF STANGE RD.
Divirion 8901 )
Deese:
Hurdtae [tam by E Anichire T o rsmal
20003850002 | CLEARING AND GRUESING UHIT o Standurd Spacificaticns
200227 0070 EXCAVATION, CLAS 10, ROADWAY ARD BORROW f o Snundart fpecilanoes
2103-842501 5| TOPSOIL, STRIF, SALVAGE AN SPREAD: 53 0 Ttandurt Specificaticas
A0 474 30| REMOVAL OF UTILITY ACCER EACH o Progeri Plass
4007207030 | REMCVAL OF CORCEETE = 0 [ P " w—
240300 00000 STRUCTURAL COMCEETE (MISCELLANEQUS) Y 0 Stundud Sperifleations
24047775005 | REINFORLING STEEL, EPOXT COATED LB 0 Srandurd Specifieatiozs
2416-00 00042 ) APRONE. CONCRETE. 42 M. D& EACH o Sexndud Ipsriflcations
2301-5775000| FILES, STEEL SHEET T ] Standard Specifications
2302-67439 52| REMOVAL OF SUBDRAIH LF ] Frugert Plass
2900-a383014 | NTARE, SPECIAL, AS PER FLAR EACH ] Ttundurd Spweudi atican
25034450505 [ STORM SEWER UTILITY ACCESS, FA-50 MODIMIED EACH 0 Trundurt Fiosd Plass
2900- 7181006 | REMCVE STORM SEWER FIFE LESS THAK OR EQUAL TO36 IN L¥ 0
2503-727501 5[ SEWER. PIPE, 1 5000 STORM, 15 1H_DlLA LF 0
2500727501 8| SEWER PIFE, | 500D STORM, 18 IH_DILA LF o
2500- 727505 | SEWER PIFE, | 5000 STORM, 3 IH_DLA LF 0
2300 TITHME| SEWER PIPE, 1 3000 STORM, 42 1H. DlA LF o
2503-B462300| UTILITY ACCESS, SPECIAL EACH 0
2207 Fad0) | ENGINEERING FAERIC 2 o =l
Return
[ vz | Iwom [ cars [ ocee [ 1mooos

After clicking the Import button above, the Import? message box with the Are you sure ...
message will display:

Py Areyou sure you want to Import all Divisions and all ikems
\'r) From BRF-020-1{53)--35-97 to BRF-020-1(82)--38-977

Page 4 of 17



Chapter 20—Project Automation Section 20J-82—Bid Item Information

After selecting Yes above, the Import. message box with

. S~ X

the ... successfully imported ... message will display, as B
i 1 Divisi d Items have b fully imported

shown at the right. J) R,

Click the OK button, shown above, and the following bid item dialog will appear with a tab for
each Division that was imported, (as shown by the upper red arrow). If any imported bid items
are no longer valid, they will display in red text (as shown by the lower red arrow).

Bad e (%4111 045) locked by K T05 E ; M= il
Project Mo.: NHSX-030-5(21 1}-3H-85 Plan Turn-In 10-06-2009  Assigned To: Keith A. Cadwell
Division [omsicnoser -] Letting: 12-15-2009 Eng.Metric: English
Division D001 1 Tetnd
= Common Items Division
© Alternate Items Division Header: |estmated Project qusmiies E
Nama: [orsn 001
Desc:| A

2101-D2E0002 | CLEARMNG AND GRUBERG LeaT 0| Standard Specitcalions
102271 0070 EXCAYATION, CLASS 10, W ARD) BORRCW = [ Standard Specitcabons
2H05-BHI50MES | TORSOL, STRP, SALVA] 5 0 Standard Specificabion:
2401 5745500 | REMOWVAL OF UTLITY ACCESS EACH [ Project Flans

24017 207030 | REWOAAL OF CONCRETE LS 0 Srafwlard St ahond
24000100000 | STRUCTURAL COMCRETE (MECELLANECLIS) = [T Standard Specifications
40 TTT 5005 | RERF ORCING STEEL, EPOIY COATED LE o Stancdard Specteabons
24160100042 | APFIONS, COMCRETE, 42 N, DUA EACH [ Standard Specificalions
HN-STTS000| PLES, STEEL SHEET = o Srandard Specitcations
ZEN2-6T45952 | REWOAAL OF SLECRAN LF [ Prioyect Piana

R4 04 INTAKE, SPECIAL, AS PER FLAN EACH o Standard Specitcabons
TS03-4430505 | STORM SEVER UTIITY ACCESS, RA-50 MODFED EACH 0 Standard Fiosd Flans
25037181 0305 | REWCWE STORM SEWER PIPE LESS THAN ORBQUAL TO 36 M LF 0| Frioject Flans =l

rem

Ma: Quartlrﬂ Desc: oS,

Supp. Desc. 1] __ Mofes |

Supp. Desc. 2| Delefe |

Supp. Desc. 3| -
Cancel I

Add Division | UpdateDiv. | DeteteDiv. |[ memList | Reports | Re-order | Retum |

| v | [ WoM | cars [ sl [ 1oomoos

Delete all bid items in the list that are no longer valid. A Delete Delete ltem? : X
Item? confirmation message will display, as shown at the right.

\?{) Do you want to Delete 2528-34451107

Yes Na |

If bid items are imported from another project, there may also be divisions that are not needed.
To delete a division, select the extra division by clicking the tab and click the Delete Div. button.

Add Division | Update Div. | Delete Div.

emList | Reports | Re-Order Return

A Delete Division? confirmation message will display, as shown  [empymm _ ﬂ
at the right. Click Yes or No to continue. '

L2 Are you sure you want ko delete Design 0102
\'JJ and all the Items For this Division?
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Chapter 20—Project Automation

Section 20J-82—Bid Item Information

8. The Add Division option (shown several dialogs earlier) allows project bid item divisions to be

created. Always use the default Division Name (changes in this field may cause program

problems). The Description may be customized as necessary.

Division's Name: pisont

Division's Desc: |

 Add Default ltems

Add Default ltems to New Division

If the project does not require the default bid items shown below, the check-box for Add Default
Items should be toggled off (un-checked O) unlike the checked box () shown above.

Cancel | Continue... |

tem Mumber
1 2528-8445110 | TRAFFIC COMTROL LS 0.000
2 2528-5445112 |FLAGGERS Doy 9339
3 2528-8445114 |PILOT CARS D&Y 9999
4 2533-4980005 | MOBILIZATION L= 0.000

Click the Cancel or Continue... button to move on.

9. The Bid Item dialog, shown below, will display general project information and a tab for the
added division, as shown by the arrow. If the Add Default Items box was checked, as shown
above, the new division will include the default bid items, also shown below.

Bid Wom (V4111145) locked by LEE =100 %]
Project No.: NHSX-030-5(211)-3H-85 Plan Turn-in 10-06-2009  Assigned To: Keith A. Cadwell
Division:| = Letting: 12-15-2009 Eng.Metfric: English
Division 1 1 Tobsl
& Common Ttems Division
r Alternate Fems Division Header: [Estimated Projeet Quantities E
Name: [TEEE
Desc:frri=n
Lire Ram Nusmber Lin MeasLrePayment
2528-8445110| TRAFFIC CONTROL LS Slandard Spacitcatons
25288445112 | FLAGGERS DAY G939 Standard Specifications
2 2528-8445114|FLOT CARS DAY o] Staredord Specitications
4 F5II-45E0005 | MOBILITATION LS Standard Specifications
Add Division Update Div. Delete Div. Item List Reports Re-Order Return
Vallllaw HUM A SCRI 2200w
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Chapter 20—Project Automation

Section 20J-82—Bid Item Information

10. After a division is created, select the
appropriate Header from the drop
down list.

11. As stated earlier, use the Division
Name that is supplied as a default
name.

Select the Common Items Division
option, (shown at the right), unless
there are alternate designs for the
project.

If there are no alternate design
divisions, skip to #13 below.

L =0] %]
Plan Turn-In 08-03-2010 Assigned To: James S. Nelson
Letting: 10-19-2010 Eng./Metric: English
Division 3 At 1 Division 4 Ak 1 Total |
Header: [estimated Roadway quantities |
Project Ng.: BRFIM-029-6(164)124—-05-67 Plan Turn-I
Letti

Division 2

& Common Items Division

c Alternate Items Division

ID\VISIDI’V 2

Name:

Desc . IRoadway tems

12. Alternate items will be listed in separate divisions. If alternates are included, there should always
be at least 2 alternates, such as PCC and HMA, which will then make a minimum of three

divisions for the Office of Design.
See the example to the right and
below.

The additional division shown at the
right (Design 0210) is the division for
Bridge Design.

As shown in the example at the right,
the first alternate division (Division 3
Alt.) is for PCC Paved Shoulders
and includes only the bid items
relating to this alternate.

m. Bid Item (V4111149)
Project No.: BRFIM-029-6(16

Division

Design 0210
Nesign 0210
Design 02 Division 2

Division 3 Alt.
Division 4 Alt.

& (o Total

Division:

Division 2

.\.__ltemat

m. Bid Item (Y4111149)
Project No.: BRFIM-028-6(164

Division
3 Alt.

Division:
Design 0210 | Alternate EEET
Items
2 Division J(pcc paved

&~ Alternate Items Division Shoulders

IDivision 3

Name:

IRoadway ftems - Atternate 1: PCC Paved Shoulders ©

PCC Shidr.
| Bid Items

Desc:

2115-0100000 | MODIFIED SUBBASE
2122-5190007 | PAYWED SHOULDER, P.C. COMCRETE, 7 IN.
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Chapter 20—Project Automation Section 20J-82—Bid Item Information

The second example alternate Bid Ite 4 49 -
division (Division 4 Alt.) is for HMA . ) Ivision
Shoulders and includes only the bid Project No.: BRFIM-029-6(16 4 Alt.
items relating to this alternate. Co
Division: |MEER -
Design 0210 ] Alternate Division 2
Items
C Clo D .
vision
Alternate Items HMA Paved
IDivision 4 Shoulders
Name:

DESCZ IRoadway tems - Aternate 22 HMA Paved Shoulders H MA S h I d r.
| Bid Items

211:5-0100000 | MODIFIED SUBBASE
2122-5500050 | PAVED SHOULDER, HOT Ml ASPHALT MIXTURE

When viewing the Common Items

Division, as shown at the right with o
Division 2, the description will display Project No.: BRFIM-029-6(1 Division 2
Roadway Items, (unless it has been
changed) and the Bid Item list will not Division; [t ENNNN - | Common
incIudIe the bi(lj' items contalijned in the Dovan 0210 Items
two alternate lists shown above. - Division
« Common [tems Division
« Alternate Items Divisig,wJ Roadway
Name IDiviSi0n2 |temS
Ir. - -
Desg: [Foaway tems Total list without the
alternate bid items
|
2102-2710070 | EXCAVATION, CLASS 10, ROACWAY AND BORR
2105-5G425015 | TOPSOIL, STRIP, SALWAGE &MD SPREAD
2122-5190501 | PANVED SHOULDER, PORTLAMND CEMENT COMNCRET
2123-7430000 | SHOULDER COMSTRUCTION, EARTH
S 2301 -0690200 | BRID 20
—........____2_3_03-%52@9.% TA0,000 ESALY ﬁ
.____,,.-uu—:ﬁ_l_r_ _ — - —_\._._.——-'""-.-’-.-_ ==
13. To save changes click pp: Deso. 2 o | |
N Supp. Desc. 3:/
the Update Div. button,
at the bottom of the Bid )
Item dialog. Add Division | Update Div. |  Delete Div. Memlist |  Repots | Reoier | Retum |
W Changes will be lost if the Update Div. button is not clicked.
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Chapter 20—Project Automation

Section 20J-82—Bid Item Information

14. The default quantities for the Default bid items are as follows:
Mobilization and Traffic control: 1
Flaggers and Pilot Cars: as per proposal

Select and Delete unnecessary bid items.

N ame: IDeS\gn o102

Desc-IDua\ 203 x 40 PPCH Bridge - Sta. 639+96

farss
CQuartity |Mote | Commor |MeasurePay
1 2525-5445110 | TRAFFIC CONTROL LS 0.000 Standard Specifications
2 2525-5445112 | FLAGGERS D&Y 9903 Standard Specifications
3 2525-5445114 |PILOT CARS D&y 9903 Standard Specifications
4 2533-4880005 | MOBILIZATION LS 0.000 Standard Specifications

15. A Delete Item? message will display, as shown at the right.

Click Yes or No to continue.

—tem
No: 2528-8445110 Quanlity:| i .lF LS Desc: TRAFFIC COMTROL M
Supp. Desc. 1 Notes
Supp. Desc. 2| Delete
Supp. Desc. 3

Cancel

Delete ltem?

Yes Mo |
16. To add other bid items, —  ——— T
click the Item List ' o \
button.
Add Division | Update Div. Delete Div. Item Li;st Reports \
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Chapter 20—Project Automation Section 20J-82—Bid Item Information

17. The Bid Item List window displays the complete list of bid items.

(V4111011) X/

Meas ayment

CLEARING AND GRUBEING ACEE Standard Specifications
CLEARING AND GRUEEBING TINIT Standard Specifications
SELECTED BACKFILL [ay's Standard Specifications
SPECIAL BACKFILL TOH Standard Specifications
SPECIAL BACKFILL ('Y Standard Specifications
SPECIAL BACKFILL MATERIAL, PLACE ONLY TOH Standard Specifications
SPECIAL BACKEFILL MATERIAL, PLACE ONLY CY Standard Specifications
INTERCEPTING DITCHES AND FLUMES LF Standard Specifications
EMBANEMENT-IN-PLACE CY Standard Specifications
0] EMBANKEMENT-IN-PLACE, STOCKPILE [ay's Standard Specifications - inchuding applicable SP's
EZCAVATION, CLASS 10, ROADWAY AND BORROW [ay's Standard Specifications
EZCAVATION, CLASS 10, UNSUITAELE OF UNSTAEBLE MATERIAL (o' Standard Specifications
EZCAVATION, CLASS 10, WASTE (o' Standard Specifications
EZCAVATION, CLASS 12, BOULDERS OR ROCK FRAGMENTS (%] Standard Specifications
EECAVATION, CLASS 12, ROADWAY AND BORROW CY Standard Specifications
EECAVATION, CLASS 13, ROADWAY AND BORROW CY Standard Specifications
EXCAVATION, CLASS 13, WASTE [ Standard Specifications - inchding applicable SF's
WATEE FOR EMBANEMENT CONSTRUCTION MGAL Standard Specifications
LOCATING TILE LINES T4 Standard Specifications
CRUSHING OF CLASS 12 EXCAVATION (o' Standard Specifications
CQELITERATE OLD ROADEED ST4 Project Plans
PRESPLITTING OF ROCK CUTS XS Special Provisions
EECAVATION, CLASS 10, CHANNEL CY Standard Specifications
EECAVATION, CLASS 12, CHANNEL CY Standard Specifications
EECAVATION, CLASS 13, CHANNEL CY Standard Specifications
]
@ Al C Number C Desc AddTiem | Remm |

18. Select (highlight) bid items directly from the list and click the Add Item button. An item can also
be added by simply double-clicking it. The color of the selected item will change to indicate it has
been added.

Bid tem List (V4111011) : il
zip Units i ayment -
REMOVAL OF BRIDGE END DRAINS E4CH Project Plans
REMOVAL OF CONCRETE FOOTINGS, A% FER PLAN EACH Fraject Flans
REMOVAL OF CONCRETE FOOTINGS OF HIGHWAT SIGHS E4CH Project Plans
REMOVAL OF CONCRETE FOOTINGS OF LIGHT POLES EACH Fraject Flans
REMOVAL OF EXISTING BRIDGE L3 Standard Specifications
REMOVAL OF EXISTING HANDRAIL LS Standuad Specifications
REMOVAL OF EXISTING HANDRAIL AND END POSTS L3 Standard Specifications
REMOVAL OF EXISTING STRUCTURES Ls Standurd Specifications
REMOVAL OF LIGHT POLES E4CH Project Plans
REMOVAL OF F.C. CONCRETE MEDIAN BARRIER LF Fraject Flans
REMOVAL OF SIGH EACH Praject Plans
REMOVAL OF SIGH SUFPORT STRUCTUEE 4ND FOOTING EACH Fraject Plans
REMOVALS, 4% PER PLAN LS Standaad Specifications
REMOVAL OF CONCRETE 5% Fraject Plans
REMOVAL OF CONCRETE cY Fraject Plans
REMOVAL OF CONCRETE Ls Standurd Specifications
GRANULAR BACKFILL CY Standaad Specifications
GRANULAR BACKFILL TON Standard Specifications
GRANULAR BACKFILL, PLACE ONLY TON Fraject Flans
GRANULAR BACKFILL, PLACE ONLY cY Project Plans
FLOCDED BACKFILL cY Special Provisions
COMPACTION WITH MOISTURE CONTROL (STRUCTURES) cY Standard Specifications
EXCAVATION, CLASE 20 cY Standaad Specifications
EXCAVATION, CLASS 20, FOR ROADWAY PIPE CULVERT cY Standard Specifications
EXCAVATION, CLASS 21 Y Standurd Specifications |
T o]
o All & Number  Desc Find Add Ttem Return |
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Chapter 20—Project Automation Section 20J-82—Bid Item Information

19. To locate a bid item, search by Number or description (Desc).

To search by number, select the Number option, as shown below. Enter a portion of the bid item
number in the text entry field and click the Find button.

I

T

coCH EOTTOM B — * [tandard Specifications 4
I HULAR MATERIAL FOR ELANKET AND SUBDRAIN yd [cy J[Stardard Specifications
K =
CAll & Number “ Desc © Templates |2402 Find ‘ Add Item Return %

Only the items meeting the specific search criteria will be displayed in the list, as shown below
with all tem Numbers containing the search text “2402".

Bid Item List (Y4111011)

on Meanme/Payment
GRANULAR BACKFILL Standand Specifications
GRANTULAR BACKFILL TON Standard Specifications
GRANULAR BACEFILL, PLACE ONLY TON Project Plans
GRANULAR BACEFILL, PLACE ONLY %4 Project Plans
FLOODED BACKFILL cY 3pecial Provisions
COMPACTION WITH MOISTURE CONTROL (STRUCTURES) [ Standand Specifications
EXCAVATION, CLASS 20 CY Standand Specifications
EXCAVATION, CLASS 20, FOR ROADWAY PIPE CULVERT C¥ Standard Specifications
EXCAVATION, CLASS 21 CT Standard Specifications
EXCAVATION, CLASS 22 %4 Standard Specifications
EXCATVATION, CLASS 22, FOR ROADWAY PIPE CULVERT cY Standand Specifications

EXCAVATION, CLASS 23 [ Standand Specifications
EXCAVATION, CLASS 23, FOR ROADWAY PIPE CULVERT CY Standand Specifications
EXCAVATION, CLASS 24 C¥ Standard Specifications
EXCAVATION, CLASS 24, FOR ROADWAY PIFE CULVERT CT Standard Specifications
INTERMEDIATE FOUNDATION IMPROVEMENTS L3 Special Provisions
INTERMEDIATE FOUNDATION IMPROVEMENTS VERIFICATION TESTING L3 3pecial Provisions

To search by description, select the Desc button shown below. Enter a portion of the bid item
description in the text box and click the Find button.

eHCH BOTTOM 2 e [Ctangar] i P
GRANULAR MATERIAL FOIBLANKET AND SUEDRALN y A |G 4 [standant
4 f .g »

cAll ¢ Number & Desc  © Templates backfill Find | Add Item Return %

Standard Specifications
Standuad Specifications
Standaad Specifications
SPECIAL BACKFILL MATERIAL, PLACE ONLY TON Standard Specifications
SPECIAL BACKFILL MATERIAL, PLACE ONLY Y Standurd Specifications
COMPACTING BACKFILL ADJACENT TO BRIDGES, CULVERTS OR STRUCTURES Y Standaad Specifications
GRANULAR BACKFILL Y Standard Specifications
GRANULAR BACKFILL TON Standurd Specifications
GRANULAR BACKFILL, PLACE ONLY TON Fraject Plans

GRANULAR BACKFILL, PLACE ONLY cY Praject Plans

i) FLOODED BACKFILL Y Developmental Specifications

COMPACTE

COMPACTING TRENCH BOTTOM STA
GRANULAR MATERIAL FOR BLANKET AND SUEDRAIN |cY

% Al ~ Number < Desc © Templates |bﬁCkﬁ11 Find| Add Item |
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Chapter 20—Project Automation Section 20J-82—Bid Item Information

21. To modify the quantity, select the bid item, enter the quantity in the Quantity text box and click
the Modify button to display and save the change.

- J\.‘UWEHD ﬂl:{E‘N:l‘I L Ul:m
FLAGGERS DAY S Aanciard
Dby ] Eamudard Tpect alers
5 0000 S
Hem
Ho: 2533-49800035 Quantﬂy.‘l 'LS Desc: MOBLEATION &I
Supp. Desc. 1/ Maotes
Supp. Desc. 2 Delete
i -3 Cancel

22. Enter the value 1 for all items with lump sum (LS) units.

23. For generic unit bid items, (2599 items), select the bid item, type the description in the Supp.
Desc. 1 text box and click the Modify button to display and save the change.

SAEBLELY 10| TRAFFIC CORTRCL !I.: [ede an] Sarsdard SpacSicalions

TIPS 12 | FLAGTERS ID*'.' ) Harsiaed SoacEcaions

SRS 18 FLOT CARS Jowr ) Haniwd Specioons

11 A0 MCIRLIZATION Iis 000 Sianwite i EpeCRcMTa

IF U
Mo: 259 mmmrﬁ e F Desc: [UNEAR FEET (TEM) M—I

SWP- Desc. mriss Sieel Hardal Motes
Supp. Desc, 2| Delele
Supp. Desc. 3| Cancel
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Chapter 20—Project Automation Section 20J-82—Bid Item Information

24. For bid items that require “estimate reference (Note) information”, select the bid item and click the
Notes button.

639 6T S00CA |RIMCAALS, AT PER PLAN [] Hancwrd
5384451 10| TRAFIC CORTROL LS [ et d Speifoaton
E3E 4451 12 | FLAGCERS Dy Sy Dnreierd Tpediteatend
TR ALE 1 PLOT CARS DAY FEE Darciard
SRS | AL TR TN L5 0 G FAwrcdw d Spacdostony
509500005 | STAMLESS STEEL HANDRAL LF 400 [
Bem
. | i . Modify
Mo 2401-6T750001 Cuantity: LS Desc: REMOVALS AS PER PLAN
Supp. Desc. 1 Maotes

Supp. Desc. 2| Delete I
Supp. Desc. 3|
Cancel I

As shown below, click the Import Default Note button to display any pre-written note(s) that are
available from the Project Scheduling System. Edit the Reference Note information as
necessary, and click the Update & Return button to save the modifications.

P — 1 Commen Nt |
Tiern Mumiber: 240016750001 Iten: REMOVALS, AS PER PLAN
[HCLUMES ALL WORE FOR PEBONAL AND OFF-3ITE DISFGBAL OF 77777, BDMOVAL OF SCHEDULER ITERS 3HALL IE IN =l

ACCORDANCE WITH SECTION 2401 OF THE SPECIFICATEONS. ANT DARRSE TO WATERLAL MNOT TO BE RERGVED SHILL BE
TEL REFFLSEIDILITY OF THE CONTRACTOR AND FIFATFED AT HO EXTRR €OIT TO THE ETATE.

mm This is the u.-\ﬂilﬂllli \ -

Import Default Note Update & Retum Cancel
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Chapter 20—Project Automation Section 20J-82—Bid Item Information

Select the Common Note tab, as shown below, to display a list of the selected bid items.
Select the bid items that require a common reference note,
enter the “Common Note” text in the text entry field, and

click the Update and Return buttons to save the modifications.

Mot fur 21223190105 T Comomon Note
Listof Items: |2 o toee | sauonors rmussiae. saom \\
; \ "Common Note" tab |_
Common Note: r~— —
sane note for all Selected Bid Items requiring a g
common "reference note"”

Common "Reference
Note™ entry

=l
Lo This is the limit of 118 characters -
Update ‘ Return
Bid items with Reference Notes will have a Yes in the Note column, as shown below.
.« [Roadway tems
Desc: = r"Yes" in the Note column ?

tem

2102-2710070 | EXCAVATION, CLASS 10, ROADWAY AND BORROWY
21058425015 | TOPSOIL, STRIP, SALVAGE AND SPREAD

~r.. 2105-8425015 | TOPSOIL, STRIP, SALYAGE AND SRR
015 [ TOPSOIL, STRIP, SaLdeme S —— m——

NOTE: The default Reference Information Notes are maintained in the Project Scheduling
System by the Design Automation Engineer in ODAC. Please contact ODAC for changes or
additions to the default notes.

ifications
Standard Specifications
Standard Specificetions €

] Btandard Specificai

25. The Office assigned to the project is responsible for the proper order of the Bid Item Divisions,
and that all bid item information is entered correctly by the Plan Turn-In date. The proper order
will include the Lead Office as being listed first, followed by any others.

26. To reorganize (Re-Order) the Bid Item Divisions, click the Re-Order button at the bottom of the
Bid Item dialog.

Add Division Update Div. Delate Div. Item List Reports | Re-Order | Retum
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Chapter 20—Project Automation Section 20J-82—Bid Item Information

27.

28.

29.

Select the division to change by using the Up and Down ' x|

buttons to move to the correct division, as shown at the
right. To save the order, click the Save Order button.
Click the Return button when done re-ordering the
divisions.

Deadline for adding bid items: For most projects, the bid items will be loaded into the Office of
Contracts Transport (PES/LAS) System after midnight on Plan Turn-in Day.

Emergency projects can be loaded during the work day or after midnight. After you are done
adding items to the project, click the Send Items to Contracts button, as shown by the arrow
below. This will actively load the program.

Bid R (w4011 140) backed by e i} _I_I' = i‘
Project No.: BG-9A30(000)--80-85 Flan Turm-In 08-05-2009  Assigned To: Design
Division ot 3] Letting: 10-16-2009 Eng.Metric: English 2
Division 1 L Totu /i
& Common Items Division /
~ Alt te Tt Dhivisi Headarﬂfmmﬂqum Cuanlities d
Mame: [Pt Send Hems to Comracs
Desc:Fr==n’

r Mg
Standerd Specifications

Eemn iy |
FETE-BAEE1 0| TRAFFIC CONTROL a
ZEIB-BA4511 2 [FLAGGERS Dy S0 Standerd Spacficalions
I520-S445114 |[PLOT CARS DAY o] Standler d Spedinealiong
5334580005 | MOBILLTATION LS 0 Standsd d SpeCinostions

Updating Bid Items (during the two-week period after the Contracts Plan Turn-in date)
The following items are between the Office of Contracts and the Designer.

a. Ifitis necessary to make changes to the project, either the Office of Contracts will provide the
change information to the designer, or vice versa.

b. Designers are responsible for updating the bid items to assure that the project information in
the Transport (PES/LAS) System and PSS stays in sync.

c. During this two-week period, on m Bid Item (V4111149)
the Bid Item form in PSS, Project No.: NHSX-020-2(94)--3H-81 Plan Tum-In 05-04-20
instead of displaying the text Division_,ﬁ_4 Letting: 07-20-201.
oS : "Plan Turn-In" J
Plan Turn-in, it will display
Changes Due, as shown at the { e becomes 4 (
! mamg Divig "Changes Due” e

right. This date is the last day
you can make changes to the project in PSS.

30. Click the Reports button (below) to display the Bid Iltem Reports dialog.

Add I:Ihri:innl Update Div. | Delete Div. Item List | Reports |  Re-Order Return
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Chapter 20—Project Automation Section 20J-82—Bid Item Information

31. Reports: x

From the Bid Item Reports dialog, select the desired
Process (the type of report) and the Division(s) to be Project No.: BRF-015-3(11)-38-55

included in the report. Click the Excel button. e
« Bid tems

" Estimate Reference Information

~Chooss Civision

Road Div 1
Road Div 2
¥ Design 0108 Al
i R I t

Excel | Return ‘

32. The Excel program will generate the report(s). See the following examples of a Bid Item report
and an Estimate Reference Information report.

E3 Microsoft Excel - Book1 - |E’ |1|

Ej File Edit View Insert Format Tools Data  Window Help Type & question for help = = & X
DeHam @RV | iB(o-@z -H@k Yimd -0 =B U= Led-AL 7
Al - I3
Al B ] c [ D] E [ F [ & ] H 5
1 Froject Number. BRF-015-3(11)--35-55 I—|
| 2 | Letting Date: 10-21-2008
|3 |
| 4|
| & Line Item Number ltem Desc. Unit | Design 0108 Alt. Design 0108 Alt. Total Measure/Payment
|6 1 24016750001 REMOWALS, AS PER PLAN (= 17 17 2 Standard Specifications
| 7 2 2402-0425030 GRAMULAR BACKFILL cy ” 1327 215" 347 Standard Specifications
|85 24022720000 EXCAVATION, CLASS 20 cy ” 13207 1310”7 2630 Standard Specifications
|8 % 2403-0100020 STRUCTURAL CONCRETE (RCE CULVERT) cy ” 2387 "238.7 Standard Specifications
105 2404-7775000 REINFORCING STEEL B " 38137 "38137 Standard Specifications
115 24152111010 PRECAST COMCRETE BOX CULVERT, 10 FT. X 10 FT LF [ 1147 114 Project Plans
1217 24152201010 PRECAST CONCRETE BOX CULVERT STRAIGHT END SECTION, 10 EACH [ 27 2Project Plans
1376 26507-6800061 REVETMENT, CLASS E TON I 51.87 51.9/Standard Specifications

F3 Microsoft Excel - Book1

“—'j File Edit ‘iew Insert Format Tools Data  Window  Help Type a guest
DEeEdan SRy 48| o-|@ = -2 |j@E *:alremnl -85 -[B]7 U BH % %
Ad - Fe 1
& | B [ c

ESTIMATE REFERENCE INFORMATION
Drata listed below is for informational purposes only and shall not constitute a basis for any extra work orders,
MO, ITEM MUMBER DESCRIPTION
1l2401-6750001 REMOVALS, AS PER PLAH
INMCLUDES CUTTING OF EXISTING BRIDGE DECK TO CURB BARS AND
COATING EMDS WITH T COATS OF ZINC RICH PANT.

IMCLUDES CUTTING OF EXISTING BRIDGE DECK TO CURB BARS AND COATING ENDS WITH TWO COATS OF ZINC RICH PAINT.

2 2402-0425030 GRAHULAR BACKFILL
INCLUDES COST OF 6" BEDDING.

3 2402-2720000 EXCAVATION, CLASS 20

4/ 2403-0100020 STRUCTURAL COHCRETE (RCB CULVERT)
INCLUDES FURMISHING AMD PLACING 15 INCH GALYANIZED HARDWARE CLOTH AND POROUS BACKFILL FOR WEEPHOLES.

e EEE N

5 2404-7775000 REINFORCING STEEL

33. After the report(s) have been generated, click the Return button, shown above on the Bid Item
Reports dialog.
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Chapter 20—Project Automation Section 20J-82—Bid Item Information

34. When the Division(s) /mﬁ'ﬁ“HJﬁ M, WS N
are complete, begin the |
rogram exit process b
Ellcglng the Rl(Jeturn y /er.l Division | Update Div. | Delete Div. | Item List | Reports | Re-Order | Return |

button, shown at the right,

then the Menu button, R —
A 2 |

e
Projects I Notes |  Location | ROW Layout  Group Projects &RCE |
Office Info. | General Info. | [ Bidltems | nitiatives Menu |
and finally the Exit < e
button. 170 records found.
/ Reports ‘ Consultants | Sm"_ Lol Main Menu ‘ Exit
Bid Ttems Defanlts Initiatives Titles

When exiting PSS, an exit message will display, as shown  Fyssrrarmmrrmm x|
at the right.

\‘l.") Do vou really want ta exit the Project Scheduling System?
Click Yes or No. tes Mo
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Chronology of Changes to Design Manual Section:

020J-082

7/2/2015

4/29/2011

6/30/2010

4/15/2010

1/29/2010

Processing Bid Items through Project Scheduling

Revised

Retitled section. Removed verbiage on page 15 stating the Office of Traffic and Safety has a four week period for
making changes after Contracts Turn-in. Change Design Techs to Designer on page 2.

Revised
Added "as per proposal" for default quantity for bid item category "Flaggers and Pilot Car".

Revised

Combined an older instruction document into this chapter, added information on alternate bid items, and updated
the format.

Revised
Document current DOT practices

NEW
New
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